CONFERENCES & MEETINGS
At The Assembly House
Experience the very best at this prestigious city centre address.
At The Assembly House we offer six fantastic rooms, catering perfectly for everything from a small one-on-one
meeting to large corporate exhibitions and conferences. Choose ‘Just The Room’ if you just want a space to get
people together, or make things a little more special by selecting one of our three larder packages. Depending
on the package chosen, you will find a fully-stocked larder featuring home-made cake, biscuits, fresh fruit and
speciality teas and coffees, all available for your guests to raid throughout the day.
This lovely Grade-I listed Georgian building was designed by renowned architect Sir Thomas Ivory. The Assembly
House is a member of the Norwich 12, the finest collection of individually outstanding heritage properties in the
UK, and boasts the following attributes:
Extensive mix of versatile rooms all with delightful architectural features
State of the art Audio Visual systems to provide for amplification and projection
Handheld and lapel radio microphones available in the Music Room and Noverre Ballroom
Fabulous central location  On – site car park
Tailor made delegate packages specific to individual requests
Both the Noverre Ballroom and Music Room have their own bars and stages
Wide range of menus, canapés selection, freshly prepared using local produce
Steinway Grand piano on the Music Room stage  Licensed for DJ’s and live music

The Assembly House, Theatre Street, Norwich, NR2 1RQ
Tel: 01603 626402. Email: admin@assemblyhousenorwich.co.uk
www.assemblyhousenorwich.co.uk
twitter.com/assembly_house

facebook.com/AssemblyHouseNorwich
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Rooms & Larder Packages
Available from 9am to 5pm
Please find below prices for events for up to 50 guests (all prices include VAT).
Please contact us for prices for events for more than 50.
GRAND
HALL

RESTAURANT

MUSIC ROOM

Just The Room from £160
Free WiFi • Use of state of the art AV equipment • Iced water • One complimentary car park pass.
Evening rates available upon application.

Room & Larder £15.50 per person
(minimum number 15; reductions for numbers in excess of 50)
Your own larder in your own room – feel free to raid it!
Home-made biscuits and selection of fruit on arrival, your own hot beverage-maker
featuring cappuccino, latte, hot chocolate and a range of speciality teas.
Plus jugs of iced water, your own fridge and home-made cake served in the afternoon.

Room & Larder & Sandwich Lunch £21 per person
(Minimum number 15; reductions for more than 50)
Full access to the larder, as above.
Lunch of sandwiches and wraps with Assembly House chips and jugs of fresh orange juice.

Room & Larder & Two Course Lunch £29.95 per person
(minimum number 15)
Full access to your own larder, as above
Two-course lunch (main course and dessert)
with jugs of sparkling elderflower on the tables.

If there’s something you would really like, just ask.
We are very flexible and have a number of additional ways to make your experience really special.
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This plan shows the ground ﬂoor.
The Pierce, Sexton and Kent
rooms are located on the ﬁrst
ﬂoor overlooking the courtyard
and are accessible by a lift or stairs.

Norwich
Theatre Royal

Car Parking
The Assembly House has it own car park at the rear of the building with space for up to 40 cars.
The car park operates on a 24 hour pay and display basis and includes two disabled spaces.

How To Book
For all conference and meeting enquiries, please contact The Assembly House team on
01603 626402 or by email at admin@assemblyhousenorwich.co.uk.

Terms & Conditions
Provisional bookings are held for 14 days. Upon confirmation, the Assembly House requires a signed contract and where considered
necessary, a non-refundable deposit of 75% of the Room Hire fee. Full details will be required ONE CALENDAR MONTH prior to the
event, with final numbers confirmed TEN DAYS prior to the event. Please consult your contract for further terms and conditions.
Please be advised that only food and drink supplied by the Assembly House can be consumed on the premises.

Our aim is to keep our guests happy and we’re delighted
to share these customer comments with you:
“I just wanted to thank you for all your help getting everything sorted for our awards evening on
Friday. We had an amazing evening and I would like you to pass on our thanks to all the staff who
helped, they were all amazing and made our night one of the best we have ever had!”
Emma O’Brien - Cooper Lomaz Recruitment Ltd
“Many thanks for supporting our first-ever pop-up Designer Boutique as part of Norwich Fashion
Week. Your team were fantastic and, as always, it was a pleasure holding an event with you.”
Clare Millar - Whoop Marketing and Events
“I just wanted to say a big thank you to your team for looking after us at our function last
Thursday. We very much appreciated the efficient, yet unobtrusive service that we received and
I certainly would not hesitate to use your venue again.”
Gemma Pendleton - Marketing Manager, Steeles Law
The Assembly House is a registered charity (RCN 1111391) committed to supporting Arts and educational projects.

